TocyaapcTBEHHOE OIOIKETHOE YTBEPKJIEHO

npodeccoHANBHOE o0pazoBarTebHOe npuKa3soM
yupexnenne Pecryomuku Caxa (Sxyrus) oT 16 09 Lo4L Ne Jﬁ%
«DUHAHCOBO-9KOHOMUYECKUI KOJUIE DK

umenu .. @aneean

NOJIOKEHUE
16.09 2041 Ne {30

r. JAKyTCK

0 NopsiiKe BeJAeHHs MOTYJIsI
“IIpogeccHoHabHAs 00pa3oBaTeIbHAA
opranuzauus’” ABTOMATH3UPOBAHHOI
HHGOPMALIHOHHOMH CACTEMBI “CereBoil
ropoa. OGpazoBanue”

1. O0uIne moJI0sKEeHUA

1.1. Tlonmoxenwe o mopsuke BemeHuss Moxyiass “CereBod  TOpOA,
O6pazopanue” (manee — [Tonoxenue) pazpaboTaHO B COOTBETCTBUH C denepanbHBIM
3axoHoM oT 29.12.2012 1. Ne 273-®3 «06 o6pazoBanun B Poccuiickoit ®enepanui,
@enepanbHEIM 3aK0HOM OT 27.07.2006 Ne 152- @3 «O mepcoHaTBHBIX HAHHBIXY;
mpukazoM MuHHCTepcTBa 00pasoBaHus M Haykn PP or 14.06.2013 r. N 464
"O6 yrBepkaeHun Ilopsjka OpraHM3allMM M OCYUIECTBIEHUs OOpasOBaTeNbHOH
[ESTENBHOCTH 110 00pa30BaTe/bHBIM NPOTPaMMaM CPEIHEro MPO(ECCHOHANBHOIO
obpazoBanma", VYcraBOM KOMIeIXKa B LensX OOeCHeveHUs! HCIIONB30BaHUA
ABTOMATH3HPOBaHHOH MH(opMaruonHOH cucTeMbl «CereBoil ropon. O6pasoBaHHeE»
B 00pa3oBaTeNbHON OpraHM3alMH, KOTOpas HpeJCTaBisieT cOoOOM pacmpenesieHHYIO
CHCTEMY XpaHeHHs U 00pabOoTKHU JaHHEIX.

1.2. TlonoxeHue co3zmaercs B HeisiX 3GPEeKTUBHOIO MUCIONB30BAHUA MOJIYIIS
«IIpodeccuonancHas  oOpazoBarelbHAas  OpraHHM3aIlss»  aBTOMAaTH3MPOBAHHOM
uHpopmanmonnoit cucremel “CereBoit ropon. OOpa3oBaHMe” pPErHOHAIbHOH
uHpopmanmonHo#t cucremsl «CerteBoit pernon. OOpazoBanue» (manee — MOIYIb
«CeteBoit  ropom.  OGOpasoBaHume») B  TIOCYZapCTBEHHOM  OIOJUKETHOM
npodeccroHanbHOM o00Opa3oBaTenbHOM yupexaeHud PecnyOnuku Caxa (SAxyTus)
«DuHaHCOBO-3KOHOMUYecKUl Komtemk umenn V.. @aneesa» (manee — KouieIx),
(GYHKUHOHHPOBAHUSA PErMOHAIBHOIO cerMeHTa eIUHOMN dbenepanbHON
MEXBEIOMCTBEHHOM CHCTEMBl ydeTa KOHTUHIE€HTa OOYy4arollUXCs IO OCHOBHBIM
obpazoBaTenpHBIM NPOrpaMMa.

1.3. Hcnons3oBanue Moayns «CereBoi ropoa. O6pasoBanue» B KOJUIEIKE B

YacTH (yHKUMOHANA, yKa3aHHOro B pasiene 4, HauMHAETCs ¢ HayanoM y4eOHOro
rona.
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1.4. Tloanepxanne WHGbOPMAUuU, XpaHAmelics B 0ase JaHHBIX MOZYJISA
«CeteBoii ropoa. O0pa3oBaHue», B aKTyalbHOM COCTOSHUH ABIACTCA 00s13aTeJIbHBIM
1715 BCEX TIONb30BAaTENEH.

1.5. TTonp3oBaTensmu Moxyis «CereBoit ropon. ObpasoBaHie» ABIAIOTCH BCS
y4acTHMKH  0OpasoBaTeNbHOrO  mpouecca:  aJMHHHCTpalliA KOJIJIeKA,
IIpenoJaBaTeNy, KypaTopsl, OOy4aloluecs W POIUTEIH 0b6y4aromuxcs (3aKOHHBIE
[peICTABUTENH (HaJlee-TI0JE30BATeNH).

2. 3apaun, pemaembie B npolecce HCMOIL30BAHUA mony.Jist «CeTeBok
ropoa. O6pasoBanue»

2.1. ABroMaTu3auus ydeTra H KOHTPOJIA TeKymueld, TPOMEXYTOYHOH
yCIIeBAEMOCTH, OLEHOK KYpPCOBBIX paboT, Pe3y/bTaTOB TOCYNAPCTBEHHOH HTOTOBOH
aTTeCTallUH.

2.2. OnTuMusanusa HOKyMeHTOOGOpOTa B KOJIJIEIKE.

2.3. JlocTyIl 3aperucTpUpOBaHHBIX HmoJB30BaTeliel Koleka K pacluCaHuIo
3aHSATHIL B TI000€ BpeMsl.

2.4. CosjaHde eIWHON 6a3bl IUIAHMPOBAHWA MO BCEM CICIHATLHOCTAM
xoJuIenKa (Kypcam, TpyIam).

75 ABTOMAarM3alMs CO3JAHMA TMPOMEXKYTOUHBIX M HTOTOBEIX OTHETOB
npenozasareiel yueOHBIX AUCIAILTHH (nanee Y[), mpodeccHOHATLHBIX MOJTyJei
(manee TIM), MeXIUCLUIUIMHAPHBIX KypCOB (manee MJK)), KypaTopoB TpyIIl,
METOIUIECKIX 00heTMHEHHA ¥ aIMUHHCTPALHH.

2.6. Ob6ecrieueHye  BO3MOXKHOCTH ~ TIPSIMOIO ofmeHust  Mexay
IperoaBaTeNsMHy, aIMUHACTPALNEH, POAUTEAMHI (3aKOHHBIMH IIPEACTABUTENSIMH)
1 0GYJaIOMEMKCS BHE 3aBUCHMOCTH OT MX MECTOIONOKEHHI.

2.7. UupopmuposaHue  pOJUTENCH (3aKOHHBIX ~ IPEACTaBUTENeH) H
06ydarOIMXCs O XOe OCBOCHHSI 00pa3OBaTENbHEIX MPOTrpaMM IIo pasmuaHEM Y [
(MK, TIM).

2.8. OcymuecTBICHHE KOHTPONSA 33  BBIIOJIHEHHEM 06pa3oBaTebHBIX
pOrpaMM, yTBEPXKICHHBIX Y4eOHBIX IUIaHOB CIlelMaIbHOCTeH, peanu3yeMbIX B
KOJLIEIDKE.

3. OcHOBHbIE MPUHIAMNBI Pa00THI MOAY /IS «CeTeBoii ropos.
O6pa3zoBaHue».

3.1. [TpukaszoM aupekTOpa KOJUle[)ka HasHA4aroTes JIHLA, OTBETCTBEHHBIE 33
paboTy MOIyJIst «CerteBoii ropon. O0pa3oBaHHE».

3.2. KaxI0e OTBETCTBEHHOE JIUI0 OCYIIECTBIeT paboTy B MOAYIIC «CeteBoit
ropozt. Ob6pasoBanue» B COOTBETCTBUH C dGyHKLMOHATOM, 0003HA4YeHHBIM B pasiere
4 gacrosuero ITonoxeHus.

3.3. Iloap30BaTe/d IONYYAlOT PEKBH3UTHI AOCTYma (IOTMH M mapoib) K
mozyio «CeteBoii ropost. O6pa3oBanue» B CIIEAYIOUIEM IOPKE:

TTperojaBaTeNy, KypaTopel, aiMHHHCTPAUKS OJyHaioT PeKBH3HTLL JOCTyIIa
(mormH ¥ apoJib) y aAMUHHCTPATOPA,
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3.4. Pomurenu (3aKOHHBIE MpPENCTABHTENH) W OOydalollHecs IOIyHaioT
PEKBU3UTHI IOCTyMA (JIOTHH M NapoJib) Yepe3 Kyparopa IPYIIbl, KOTOPEIH MOIydaeT
HX Y ceKpeTaps y4eOHO#t JacTH.

3.5. KypaTopsl BeIyT MepemucKky ¢ PpOAUTENIMH M OO0y4aloIMMHUCS IO
BOmpocaMm 00pa3oBaTeNBHOr0 mpoliecca (OTBET Ha KOHCYJIBTATHBHBIA BOIPOC
poxuTeNeil (3aKOHHEIX IIPeCTABUTENEN) aeTCs B TedeHHe 3-X pabodnX JHEH).

4. OyHKIHOHAJ YYaCTHHKOB 00pa30BaTe/IbHOIO Npouecca npu padore ¢
monayJiem «CereBoii ropoa. OdpazoBaHHe»

4.1.  Anmunauctparop Moxyis «CereBoi ropos. Ob6pazoBaHHe» B KOJIEIXKE:

4.1.1. TIlpowsBoautr agMHUHHCTpUpoBaHMe Monynd «CereBol  ropon.
O6pa3oBanue» B 4acTH 0a30BBIX HACTPOEK OCHOBHBIX Pa3/elOB, XapaKTEPH3YIOLIHX
obpa3oBaTeNbHBIM Tpolece B KOJUIEMKe, B TOM YHCIE MOAKIIOYEHHE HIIH HUMIOPT
BHEIIHHX MacCHBOB JaHHBIX, YKCIOPT BHYTPEHHUX MAaCCHBOB HAHHBIX (CIHCOYHBIE
COCTaBBI IIONIB30BATENEH, NeJaroru4ecKux pabOTHHKOB, 00yJalolUXCs, TUCLUILINH
U.T.1.);

4.1.2. ObecrieunBaeT NMepBUYHOE 3allONIHEHHE TAHHBIX O KOJUIEIXEe B MOZYJIE
«CeteBoii ropon. O6pazoBanuey;

4.1.3. Co3naer CIUCOK ayAUTOPHIA;

4.1.4. Co3naer ciuCOK TODKHOCTEH COTPYIHHKOB;

4.1.5. 3amaer mpaBa A0CTyIa;

4.1.6. Belnaet yueTHble AaHHBIE (JIOTHH M [IApOJIb) MOJB30BATENSM Ui PabOThI
B Moayie «CereBoii roposi. O0pa3oBaHue;

4.1.7. Penaktupyer npo¢uiIn Moib30BaTeei;

4.1.8 TIpn BOSHUKHOBEHHM COOEB CHCTEMBI HANPABISET 3aIIPOC B TEXHUYECKYIO
MOINIEPXKY O HEOOXONMMOCTH YCTPAHEHHS BO3HHUKINEH HEIUTATHOW CHTyal[HH B
pabote Moxyst «ceTeBoii ropoxn. O6pazoBaHuey;

4.1.9. TIpoBOIHT Ipe3eHTALMIO CHCTEMBI Ha OOIMX POMUTENECKHX COOPAHIIX H
NeJJarorH4ecKiX coBeTax;

4.1.10. Opranusyer cucTeMy KOHCYJIBTalHOHHOH MOIIEPKKH IIONB30BaTeNei
MOIVYJIA «CeteBoit ropos. OGpasoBanue»;

4.1.11. OpraHusyer IOCTOSHHO JTEeHCTBYIOUMH MMYyHKT I 00ydeHus paboTe ¢
monmynem «Cereoit ropox. OOpasoBanue» aJMHHHCTPAllMH, KYpaTOpOB,
penozaBaTenell, B COOTBETCTBUH ¢ IPahHKOM, 110 Mepe HeoOXOHMMOCTH;

4.1.12 Bener MOHHTOPDHHT  HCIIOJIb30BaHMs CHUCTEMbBl aJIMUHHCTpAlHeH,
KypaTopaMH, IIperoaaBaTe/IsMH;

4.1.13 Tlo oxoHuYaHWH y4eGHOrO CeMecTpa OCYUIECTBIAET 3aKpbITHe Oa3kbl
AGHHBIX JUIS BHECEHHS M3MEHEHMH 3a npeldslIymuii mnepuon (3ampeT Ha
PENTAaKTUPOBAHUE BBICTABJIEHHBIX 33 MPEABIAYIIHE [IEDHOI O
IIM) u oTMeTOK 0 nocemaemMocTu); FREEE puon onerok o Y (MK,

4.1.14. OcymecTBuseT 3aKpeITHE Y4eGHOrO roja, Ha4yajao HOBOro yuyeOHOro roza
M ONCKTPOHHBIH Iepros OOyYaroluXcsi BHYTPH Y4eGHOrO roza (TeXHHUYECKHH
IEPEBO 10 YIeOHBIM NEPHOaM) 110 [PHKa3y AUPEKTOpa KOJIEIKa,

4.2. Cnenpanucr orneia KaJpoB:
3
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4.2.1. BHOCHT M nonmepkuBaeT B aKTYaTbHOM COCTOSHHH CITMCOK COTPYAHHKOB
KOJLIEKa;

4.2.2. He no3nuee 3-x pabouymx mHed ¢ MOMEHTAa BCTYIUIEHHS B JOJKHOCTB
(YKa3aHHOTO B 3asBJIEHHH O TIpHeMe Ha paboTy) HOBBIX COTPYIHHMKOB BHOCHT B 6a3y
ITaHHBIX CBEICHHUS O HUX;

4.3, Cexpetapb yueOHOH yacTH:

4.3.1. Co3pmaer rpynmnsl o0ydyeHUss U OTIAENEHHS, OCYIIECTBISAET MEepeBO IPYIII
Ha CJIeOYIOLHH y4eOHbIH rof;

4.3.2. Ocy1uecTBisieT KOHTPOJb H YUeT JABH)KEHHA 00ydarolIuxcs;

4.3.3, He nosguee 3-x pabouMx OHEH C JaThl OTYMCIIEHHS OOydaromIerocs
cosnaer B momayie «CereBoit ropon. O6pa3oBaHue» nprka3 00 OTYHCIEHHHY;

4.3.4. ®opMupyeT OT4eTHl MO padoTe B JJIEKTPOHHOM BHJE: CBEICHHA O
CTYyJeHTaX, CBEICHHA 00 aOUTypHeHTaX, ABIKEHHE CTYAEHTOB, HAalOJHIEMOCTh
TPYIII, KOMTMYEeCTBEHHBIN COCTAB CTY/IEHTOB.

4.4. Kypatop rpyImresl:

4.4.1. IlpocmartpuBaer XypHai cBoeil rpymmel mo Bcem Y, MK, IIM Ges
TpaBa peJaKTHPOBAHHS,

4.4.2. TlomyuaeT CBOEBPEMEHHYIO KOHCYNBTAlMI0 IO BOMpPOCaM paBoTHl C
MonyiieM «CereBoii ropon. OGpa3zoBaHuey;

4.4.3. dopmupyeT oOT4YeThl O paoTe B 3NEKTPOHHOM BHAE: OTYET O
MOCEIIAEMOCTH IPYNIIBI, OTYET O YCHEBAEMOCTH IPYMIIBI, OTYET O HEYCIIEBAEMOCTH
[0 JUCHUILIMHAM,

4.4.4. ®opmupyer mnpH HEOGXOAMMOCTH MHGOPMALUOHHBIE ITHCHMA  JUIS
poauTenei;
4.4.5. Tlpoxonut oby4yeHHe Ha CeMHHAapax B KOJUIEMXKE, BeOUHapax (kypcax),

HAlpAaB/ICHHBIX HA M3Y4CHHE NpHeMOB paboTel B Momyne «CeTeBoil ropop.
O6pazoBanuey;

4.4.6. CnemuT 3a aKTyalbHOCTBIO IAaHHBIX 06 o0yJaroIuxcs KypHpyeMoit
TpYTIE B 6a3e faHHBIX MomyIs «CeTeBoii ropox. ObpazoBanney;

4.4.7. PerynspHo, He pexxe OJHOIO pasa B HENENIO IPOBEpPSIET H3MEHEHUE
(GaKTHUeCKMX NAHHBIX M IIPU TAKHX HM3MEHeHHUit coobImaer o HeoOXOIMMOCTH
BHECEHHUS NMPaBOK CEKpeTapro yyeGHOM yacTy;

4.4.8. BelgaeT peKBU3UTHI JOCTYIIA (JIOTHH 1apoJib) B CUCTEMY O0YYarOIUMCsT
H HX POOMTEIISIM;

4.4.9. OGyuaer, mpu HeoOXoxumocTH, paGore B Mmoayne «Ceresoii TOpOJI.
O6pazoBanue» obyuaronmxces u ux ponureneit,

4.4.10. Benmer MOHHTOPHHI HCMOJB3OBAHMUS Monyis «CerteBoit
OOGpaszoBanuey» 06ydarOmUMuCS U ux ponureneis;

4.4.11. He pomyckaeT ofyvarommxcs K pabore ¢ moaynem «Ceresoi ropon.
O6pazoBanme» moj JNoruHOM W NIaponeM Kyparopa TpPYIIIEl CO
MECTa, ¢ paboYMX MECT CBOMX KOJLIET.,

4.5. O6yuaromuecs:

4.5.1. Tlony4aroT peKBU3UTEL Joctyna (JIOrH ¥ ma

POJIB) y KypaTopa rpymmer;
HOIYHAI0T KOHCYNIBTATHBHYIO TIOMOMIb M0 BOMPOCAM paBoThl c 3IIEKTPOHHBIM
JHEBHUKOM;

rOpoJ.

CBOEro pabouero
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4.5.2. IlpocMaTpuBaioT CBOIO YCIIEBa€MOCTE;

4.53. HecyT mnepcOHANBHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTE CBOHX
PEKBU3UTOB JOCTYIA K MOty 0 «CeTeBoit Topo. O6pa3oBaHue» (JIOTHH U NapoJib);

4.5.4. OnoBem@aoT mOpemnojaasarens 00 OMHUOOYHO BBICTABJICHHOH OLIEHKe,
Kyparopa IpyInsl ¥ agMHHHCTPATopa O npobiemax foctynma B Momylb «CereBoH
ropoa. Obpazosanue».

4.6. Popuremn  (3aKOHHBIC Tpe/ICTaBUTEIH) HECOBEPLICHHOJIETHUX
oby4aromuxcs:

4.6.1. TIony4aoT peKBU3UTHI 10CTYIA (JIOTHH 1 I1apoJib) Y KypaTopa TpyTIibl;

4.6.2. TIpoCMATPHBAIOT yCIIEBAEMOCTh 00YJAIOIIErocs, a TakKe HHOpMAaLHIO O
COBBITHSIX KOJIIEIKA KaK BHYTPH IPYIIIBL, TaK U OOIIEro XapakTepa;

4.6.3. Tlomyd4aroT KOHCYJIbTATHBHYIO IIOMOMmE IO BONIpPOCaM paboTel ¢
3NEKTPOHHBIM AHEBHHKOM 00y4alOIerocs, OpraHu3ariu y4eOHOH e TeNbHOCTH,;

4.6.4. BedyT nepenucKy ¢ aIMHHUCTPaLHeH, KypaTOpoM, IPeroAaBaTe/AMHU I10
BOIIPOCAM, CBSI3aHHBIM C yIeOHOH BOCITUTATEJIbHON JIEATENILHOCTHIO.

4.6.5. Hecyr mepcOHAIBHYI0 OTBETCTBEHHOCTh 3@ COXPaHHOCTb CBOHX
PEKBU3UTOB J0CTyNa K Moxy o «CeTeBoit ropost. O6pasoBanue (norHH ¥ napoib);

4.6.6. CBOeBpeEMEHHO COOOMAOT 00 U3MEHEHHAX CBOUX IIEPCOHATBHBIX IAHHBIX
¥ JAHHBEIX peOeHKa.

4.7, Ieparorudyeckuit pabOTHHK:

4.7.1. TIpocmartpuBaeT ¥ (uKcHpyeT cBelleHuss B moayie «CeTeBod ropof.
O6pazoBaHye» sl TPYII, B KOTOPHIX MpPENoAacT, NpH 3TOM Mperojasarenb HE
MMeeT [IpaBa peJaKTHpoBaTh oueHKH B Moxyne «Ceresoit ropox. OOpasoBaHHe)
110cjIe BBICTABJIEHHMS OLEHOK ITO UTOraM IIPOMEXYTOYHOH aTTeCTalluy;

47.2. TlomydaeT CBOEBPEMEHHYIO KOHCYJbTallMI0 aJAMHHHCTPATOpa IO
BompocaM paboTsl ¢ MoxyieM «CereBoii ropoz. ObpasoBaHue;

4.73. O6CykJaeT ¥ BHOCHT IPEIJIOXKEHHA IO YJIyYIIeHHI0 paboThl ¢
3NEKTPOHHBIM >KyPHAJIOM;

4.7.4. TIpoxomut ofyueHHe Ha CEMHHapax B KoJuIe/pke, BeOMHapax (Kypcax),
HAanpaBIeHHBIX Ha H3ydeHHe IPHEMOB paboTel ¢ MoxyieMm «CeTeBOod TOpOA.
O6pa3oBaHuey;

4.7.5. O0s3aH CBOEBPEMEHHO 3aIOJIHATH JaHHBIE O MPOBEJECHHBIX YYEOHBIX
3QHATHSAX, YCIIEBAEMOCTH, IIOCEIIAEMOCTH OO0yJaroUMMHCA y4YeOHBIX 3aHSTHH,
OOMAlIHUX 33JJaHHSX;

4.7.8. BeneT Bce 3alMCcH JOMALIHAX 3aJaHAH 10 BCEM y4EOHBIM JTHUCLUILIHHAM
(mpodrecCHOHAIBHBIM MOMYJISIM, MEXIUCLMIUTHHAPHBIM KypcaM) IIOHATHO, IIOJIHO,
CBOEBPEMEHHO U KOPPEKTHO Ui OOYyJarolMXcs M UX pOAUTENeH (3aKOHHBIX
IpeCTaBUTENEN) C OO0sA3aTeNbHBIM VKa3aHHeM HE TONBKO TeM 3aHiATUH, HO H
NPaKTHYEeCKUX, KOHTPOIBHEIX PaboT;

4.7.9. Yka3zsiBaeT BUIBI paboT HA yueOHOM 3aHATHH;

4.7.10. 3anuceIBa€T coAepXKaHME JOMANTHero 3aJaHusi U XapakTep ero
BBIIIOJIHEHHUS, CTPaHHUIIbL, HOMepa 3aJa4 U yIpaKHeH!H, IpakThdeckue paboThl;

4.7.11. OGecneynBaeT HAKOIUISIEMOCTB OLIEHOK 00YJarOIMMHUCS;

4.7.12. Tlo uroram nepecnay akTyanu3UpyeT CBEACHHUS IO IPOMEXYTOYHOM
aTTeCTalUy;
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4.7.13. ®opmupyet oT4eTHI 110 paboTe B JEKTPOHHOM BHJe yCNEBa€MOCTH IO
VI (IM, MJIK) 3a yue6Hblit nepuox; order npernopasatens Y/ (ITM, MJIK) no
OKOHUYaHWMH yUeOHBIX IIEpHOJOB U UTOTOBBIH,

4.7.14. Tlo OKOHYAHNM CEeMecTpa JleJaeT paclneyarKy Ha GyMaKHbIH HOCHTEIb
XKYPHQIOB y4eOHBIX 3aHATHH [0 CBOeH NeIarorMyeckoid Harpy3ke M [epenaeT
3aBe/IyIolIeMy OT/JEeNIEHHEM,

4.7.15.TIpu meieHWH TpyNnbl Ha IOATPYNIBI 3alUCH B MOZYyie «CereBoH
ropon. O6pasoBanue» BENyTCS HMHAMBHAyalTbHO KaX/BIM  I€[ArOTHYECKUM
pabOTHHUKOM, BEyLIUM IIOATPYIIY;

4.7.16. YcTpaHseT 3aMeyaHyd, OTMEYEHHbIE B «AHanu3e padoTHl B MOMyJe
«CeteBoit ropoa. OO6pa3zoBaHue» 3aMECTHTENIEM JHPEKTOpa IO yaeOHo-

MeTonu4ecKoit paborte;
4.7.17. HeceT mepCOHANbHYI0 OTBETCTBEHHOCTH 32 COXPaHHOCTh CBOMX

PEKBH3UTOB [0CTYIIa, HCKIIOYAFOIIYIO IIOAKIIOYEHNE IIOCTOPOHHHX.

4.8. 3aBenyrouuii OTAEICHHEM:

4.8.1. B Hayaie KaXI0ro y4eOHOro Iepuoza, COBMECTHO C IPEToNaBaTeIIMHU
VI (ITM, MIK) ipoBOAMT pa3zesieHye IPYIIIbl Ha TOATPYTINbL;

4.8.2. MdopMupyeT OTYETHI: y4eT 4acoB IperojaBaTesied, INpeIBapUTENbHAs
aTTecTalldA, PEUTHHT yCIIEIMHOCTH, CBOJHAsA BEIOMOCTE YCIEBAeMOCTH IO IPyIaMm,
CBOJHAs BEJIOMOCTE IMOCELIAeMOCTH I10 TPYIMIaM, PE3yJILTATEl 3alllUThl BBIILYCKHbIX
paboT, HTOTH yCNEBAEMOCTH, UTOTH MOCELIAEMOCTH, B TOM YHUCIIE JKyPHAIbl Y4eOHbIX
3aHATHH B OYyMa)XHOM BHIE 10 OKOHYAHWIO y4eOHBIX mepuozoB. OCYyIIECTBIAET UX
xXpaHeHHe (CpOK XpaHeHus 1 rox).

4.9. Tuctieruep yueOHOH 4acTH:

4.9.1 dopmupyeT paclycaHHe 3aHATUII IO TpyIIaM, I[PEernojaBareisiM H
KabWHeTaM, IIpH HEOOXOMUMOCTH MPOBOAWT KOPPEKTUPOBKY paclHCaHHA U
CBOEBPEMEHHO JIOBOJIUT €€ JI0 KypaTopoB U IIperojiaBaTernei;

4.9.2. Co3pnaet pacCmicaHHE CECCHU;

4.9.3. KonTponmumpyeT cBOEBpeMEHHOE BBICTABJICHHE NpenojaaBaTe/isaiMia Y J]
M, MJK) oneHok oOydalomUMcs TIpyNIbl, B Cly4ae  HapyIIeHHS
MpEenojaBaTeNliMi CBOMX O0s3aHHOCTe HHGOpMHPYeT 00 3TOM 3aMECTHUTENT
JMpPEKTOpa N0 y4eOHO-MeTOAnYeCKON paboTe KOJIIeIKa;

4.9.4. Cneur 3a 3aM0NHEHHEM 3NEKTPOHHEIX JKYPHAJIOB [IPEIoaBaTe MM,

4.9.5. OrBedyaeT 3a TMONHOTY, KAa4eCTBO M JOCTOBEPHOCTH BBOIMMOIA
MHGOPMALMY B DIIEKTPOHHBIN >KypHAIL.

4.10 Metopaucr:

4.10.1. 3anonusier pasmensl, XapakTepusyromue oOpa3oBaTebHEIA HpoIece,
BHOCHT JIaHHBIC B TaKue paszensl Kak «OOpazoBaTenbHBIe IPOrPaMMEI», «YdeOHbIH
IaH», «CHHCOK Y4eOHBIX MUCLMILINH», YTBEPIKAAET KaleHIApHO-TEMATHUYECKHE
IUTaHB! MUCLHUIUTHH K HECeT OTBETCTBEHHOCTE 33 UX COJIEPIKAHHE;

4.11. 3amecTuTeNs NUPEKTOpa 10 y4eGHO-METOANIECKOI padoTe:

4.11.1.  IlpocMaTpuBaeT 5IEKTPOHHbIE IKypHambl rpynm  6e3 [paBa
pedaKTUpOBaHMS;
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4.11.2. Oprauusyer pa6ory ¢ momynem «CereBoii ropon. ObpasoBaHHE» B
KOJIEIKE;

4.11.3. TlogmepxuBaeTr B AaKTyalbHOM COCTOSHHM 00pa30BaTEIbHBIE
NpOTrpaMMBl; y4eOHbIe IUIAaHBL, CIMCOK y4eOHBIX MMCIMIUIMH, INPENOAaBaeMbIX B
KOJIIeIKe; KOHTPOJIUPYeT CO3AaHUe PACIIMCaHUsI CECCUM,

4.11.4. OcymecTBiasieT KOHTPOIb AaKTyalbHOCTH M  CBOEBPEMEHHOCTH
3anoyHeHus Moayis «CeteBoit ropos. OOpa3oBaHuey;

4,11.5. CoBMecTHO ¢ aIMHUHHCTpallMeil IIPOBOAUT pa3IU4YHBIE BHIEI
MOHHUTOPHHIa yCIIeBaeMOCTH cpefcTBaMu Moyt «CeteBoii ropos. O6paszoBaHue».

4.12. JlupekTop KoJuleKa:

4,12.1. TIpocMaTpuBaeT OJJIEKTPOHHBIE >KypHanel rpynn Ge3 mpaBa
peaaKTUPOBAHUA,

4,12.2. Ha3nayaer COTpYOHHKOB Ha HCIIOJHeHHe o0Os3aHHOCTECHE B
COOTBETCTBHH ¢ JaHHBIM l]onoxkeHneM;

4.12.3. [IpumeHnser Mepbl JUCHUIUIMHAPHON OTBETCTBEHHOCTH K COTPYIHHUKAM
3a HeBBINMOMHEeHUe TpeboBaHui HacTosero [TonoxeHus;

4.12.4. Co3naer OTBETCTBEHHBIM CIIELUANHCTaM HEOOXOIUMBbIE YCIOBHUA IUIS
pabotsl B Moxyne «CerteBoit ropon. O6pa3oBaHHe.

5. KonrpoJb

5.1. KoHTpone agMuHHCTpHpOBaHHs, BefeHus Moxyis «CeTeBoil ropo.
O6pasoBanue», MONHOTHI M INPABHIBHOCTH HAHHBIX B Moxyie «CereBoil ropos.
O6pazoBaHue» BeoyT COTPYAHHKHM aiMHHHUCTPALMA KOJUIE[KA B pPaMKaX CBOETO
dyHKIMOHAA.,

5.2. Kourpons 3a Bemenumem wmoayns «CereBoit ropon. O6paszoBaHue»
OCYIECTBIISIFOT JAUPEKTOP, 3aMECTUTENb IJUPEKTOpa II0 Y4eOHO-METOAUYECKOH
pabote, qucnerdep yaeOHO# YacTH HE peke OJHOTO pa3a B HEIEITIO.

5.3. PesymbTaThl KOHTpOJNSA JOBOIATCA JO CBEIEHHs IIONb30BaTelieil B
COOTBETCTBHH C MX (YHKUMOH&IOM B pabore wmoxmyns «CereBoit ropop.
O6pazoBanuey.

5.4. HitoroBolit KOHTpONb AaHHBIX B Momyne «CereBoii ropoa. O6pa3oBaHue»
IIPOBOAWTCA 3aBEAYIOMMH OTIENCHHEM, 3aMECTUTENEeM JHpEeKTOpa Mo yd4eGHO-
METONIMYECKOl paboTe B KOHIIE Ka)KIOTo y4eGHOro ceMectpa.

6. Ilopsinox BHeceHust n3MeHeHuit u cpok AeiicTuii Ilo10:Kenuu

6.1. Bce u3menenus B Hactosuiee [Tonoxenne BHOCSTCS B paboueM mopsaxe,
obcyxnaioTcs B coctaBe paGodeil TpYIIIEI U yTBepxKIaroTcsa B coctase [lomoxkenus
NPHKa30M JUPEKTOpa KOJjIemxKa.

6.2. ITpu U3MEHEeHHH HOPMAaTHBHO-ITPaBOBEIX JOKYMEHTOB,

PEMNIaMEHTHPYIOINUX OeATEILHOCTh KOJIJIEIKa, ITOIIPaBKH B [Tonoxenun BHOCSTCS B
COOTBETCTBHUHU C YCTAQHOBJICHHBIMU [npoueaypamu.
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